
Personal Safety Procedures

Although the Utica College campus is a relatively 	
safe environment, members of the College com-

munity and visitors should take precautions to protect 
themselves and their belongings.

•	 Avoid walking alone and avoid dark, unlit areas.

•	 Never leave valuables unattended or in plain view.

•	 Never lend another individual any key(s) issued to 
you by the College.

•	 Students should always lock their doors when leav-
ing their rooms, even for a moment.

•	 Students should never allow anyone into their 
rooms unless they know who the person is.

•	 Report any suspicious person or activity to the Of-
fice of Campus Safety immediately.

•	 Do not prop doors open or allow strangers into the 
residence halls.

•	 Use the peephole before opening your residence 
hall room, suite, cluster, or apartment door.

Important Phone Numbers

The numbers provided are for calls made on campus.  
When calling from a cell phone/telephone off campus, 
please dial 792 before the four-digit number given 
below.  The area code is (315).

Campus Safety . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               3046
(611 may be dialed on campus only)

Academic Support Services . . . . . . . . . . . . . . . . . . .                    	 3032
(personal and academic counseling)

Residence Life . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 	 3285

Student Affairs  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               3100

Student Health Center . . . . . . . . . . . . . . . . . . . . . . . .                         	 3094

Oneida County 911: Dial 911 to access Oneida County 
Emergency Services for emergencies only.
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Summary of 
Utica College Sexual Misconduct Policy
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Utica College is committed to the maintenance of an 
environment that is supportive of its primary educa-
tional mission and free from exploitation and intimi-

dation. The College will not tolerate rape, sexual assault, or 
any other form of nonconsensual sexual activity, hereafter 
referred to more broadly as sexual misconduct. The College 
will enforce this policy through internal disciplinary proce-
dures, safety programs, and the exploration of and support 
for external prosecution of alleged offenders through the 
appropriate external judicial forums. The College supports 
this policy for students, faculty, and staff through its educa-
tional programs and counseling services. 

In order for individuals to engage in sexual activity of any 
type with each other, there must be clear consent.  Consent 
is sexual permission.  Under this policy,  “No” always means 
“No.” At the same time, silence, or the absence of an explicit 
“No,” cannot be assumed to indicate consent.

Students who believe they are a victim of sexual miscon-
duct are encouraged to notify the Office of Residence Life, 
792-3285; the Office of Campus Safety, 792-3046; or the Of-
fice of Student Affairs, 792-3100.  Employees, faculty, or oth-
er staff who believe they are a victim of sexual misconduct 
are encouraged to notify the Office of Human Resources, 
792-3276, or Campus Safety.  Visitors or invitees to the 
Utica College campus who believe they are the victim of 
sexual misconduct are encouraged to contact the Office of 
Campus Safety.  Any person believing she or he is a victim 
of sexual misconduct has the option of notifying local law 
enforcement authorities, and will be assisted in doing so.  
The College also encourages any individual who believes 
s/he is the victim of sexual misconduct to report it and to 
take steps to preserve such evidence as may be helpful 
in criminal or College disciplinary procedures. Regardless 
of what choice is made regarding making a formal report 
of such an incident, support services are available to any 
person who believes s/he is a victim of sexual misconduct.

Counseling and supportive services for victims of sexual 
misconduct are available both on and off campus. The Aca-
demic Support Services Center is staffed by professional 
counselors who are trained in crisis counseling and sexual 
assault issues, and is open during the normal business 
hours of the College. To access College counselors when 
offices are closed, students may call either the Office of 
Campus Safety or the Resident Director on duty. All coun-
seling contacts are held in confidence as permitted by law. 

Employees, staff, and faculty are encouraged to also seek 
counseling through the Employee Assistance Program. 
Please contact Human Resources for information concern-
ing the Employee Assistance Program.

Individuals who wish to discuss issues of sexual miscon-
duct with counselors not connected with the College are 
encouraged to call Oneida County’s YWCA Domestic and 
Sexual Violence Services at (315) 797-7740 for 24-hour crisis 
services, some short-term counseling, and assistance in 
dealing with medical and law enforcement authorities.

The College will make every effort to assist victims of sexual 
misconduct as outlined above.  In addition, the College will 
assist such individuals in adjusting their academic, living, 
or work situation, if requested by the individual and if such 
changes are reasonably available.

Sexual misconduct is an act of violence prohibited, in sepa-
rate ways, by New York State law and Utica College policy. 
Offenders may therefore be prosecuted under New York 
State criminal statues and also be subject to disciplinary 
action by the College. The College may choose to pursue 
disciplinary action while criminal action is pending, even if 
criminal justice authorities choose not to prosecute.

Student members of the College community found to be 
in violation of this policy are subject to the disciplinary 
processes outlined in the Student Handbook and clarified in 
the more detailed policy to be found in offices listed below. 
A student who is found to have violated the College’s Code 
of Student Conduct may receive penalties up to and includ-
ing removal from College housing and/or dismissal from 
the College.  Pending a final judgment, the College, through 
its Vice President for Student Affairs and Dean of Students, 
reserves the right to exclude from College property any 
student whose presence it regards as a threat to the safety 
and welfare of any individual. Staff, faculty, and employees 
found to be in violation of this policy are subject to disci-
plinary actions including, but not limited to, termination. 
Visitors and/or invitees to the Utica College campus found 
to be in violation of this policy shall be prohibited from 
coming onto the Utica College Campus.

For detailed information on the Code of Student Conduct 
and College student disciplinary procedures, refer to the 
Student Handbook. *

* For a copy of the complete policy, please contact either the Office of 
Student Affairs or the Office of Human Resources or refer to the  
Utica College Student Handbook.
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Campus Safety, Crime Prevention, 
and Reporting Procedures*

In November 1990, the Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics 
Act was signed into law.  The law requires each institu-

tion receiving Title IV student aid assistance to set forth its 
policies on crime prevention issues and to give statistics 
on the number of specific crimes that have occurred on 
campus and the number of arrests or persons referred for 
campus disciplinary action for various violations.

In compliance with the law, the Office of Campus Safety 
annually publishes and distributes to the College com-
munity this safety awareness brochure, which contains 
these campus safety policies and resources as well as the 
statistics on campus crime.

UC’s crime prevention policies are outlined below.  Please 
keep in mind that your safety and the security of your 
property are our highest priority.  While the Office of Cam-
pus Safety is dedicated to making Utica College the safest 
place possible, each of us must assume responsibility for 
our own personal protection.

    1.  Any student, faculty member, or employee can 
report a crime or other emergency by dialing 
(315) 792-3046, or 611.  This will put callers in direct 
communication with the Office of Campus Safety 
and the College’s safety officers on patrol (through 
their hand-held radios). A crime can be reported 24 
hours a day every day.  The Office of Campus Safety 
will respond to and investigate all reports of crimes 
and then will notify the proper police agencies in ac-
cordance with mandated reporting procedures.

    2.  Except for residence halls and Strebel Student 
Center, all campus buildings are locked at 10:30 
p.m.  Persons needing access to these buildings after 
hours should inform the Office of Campus Safety 
that they will be in the building, and for what length 
of time.  Students requesting access to buildings 
after hours must obtain written permission from the 
faculty or staff member in charge.  These buildings 
are checked regularly during closed hours by the 
safety officers on patrol.

	 Residence hall outer doors are locked 24 hours-a-
day.  Safety officers are stationed in most residence 
halls from 11 p.m. to 7 a.m. daily. In addition, most 
residences are staffed by full-time professional live-
in resident directors who are on call each evening 

when students reside on campus.  They each direct 
a full staff of trained student resident assistants who 
also are given on-call duties to supplement security 
coverage.  As part of their regular duties, resident 
assistants are empowered by the College to enforce 
regulations, observe violations of law, and then 
report them accordingly.  Visitors must register with 
personnel stationed at residence hall lobby desks.  
Off-campus guests must be escorted at all times by 
the residential student he or she is visiting.  Exterior 
telephones are located at the front and back of each 
hall so visitors may contact residential students.

	 The Office of Campus Safety works closely with the 
Office of Environmental Health and Conservation 
and the Office of Facilities Management staff with re-
gard to potentially hazardous conditions which may 
create a safety hazard for the College community.

    3.  Utica College contracts with Morris Protective 
Services to provide security coverage for the 
campus 24 hours a day, every day.  UC maintains a 
staff of 25 full-time and part-time contract safety of-
ficers.  In addition, the College uses additional safety 
personnel for large functions or for those events 
where alcohol is served.  College patrols are supple-
mented by local police who routinely patrol the 
campus.  UC safety officers are expected to enforce 
College regulations as well as the laws of the State of 
New York.  They are trained in general security proce-
dures and New York state law through departmental 
directives and in-service trainings.  Through security 
channels, they also are informed of any criminal 
activity in the surrounding community which may 
affect the safety of the UC community.  The safety 
officers are not armed, but they are empowered by 
the College to detain for arrest and will file criminal 
complaints against any perpetrators.  The director 
of campus safety maintains a close liaison with all 
local police agencies, and assists these agencies in 
investigations for both on-campus and off-campus 
offenses.

    4.  All Office of Campus Safety personnel submit 
accurate reports of crimes to the director as 
they occur.  If not previously reported, the direc-
tor informs the proper police agencies.  All incident 
reports or crimes involving students or the residence 
halls are immediately reported to the director of resi-
dence life if the student resides in the residence halls.  
Through statements in the Student Handbook, poster 
announcements , notices in the College’s Daysheet 

and articles in the student newspaper, the campus 
community is urged to promptly report crimes to 
the Office of Campus Safety and police.

    5.  Security procedures and practices are published 
in the Student Handbook, which is updated every 
two years, and also in the Employee Handbook.  
In addition, the Office of Campus Safety utilizes the 
campus media - the radio station, newspaper, Web 
site, and Daysheet - to inform the College community 
of security matters.  At least once each semester, 
bulletins, which are designed to provide awareness 
in security and safety matters, are distributed to the 
College community.  When necessary, the office con-
ducts meetings with employee or student groups to 
discuss specific safety concerns.

	 The Office of Campus Safety maintains a weekly in-
cident activity report.  This report tracks all incidents 
- ranging from alcohol violations and assault to 
speeding violations and theft - reported to the Office 
of Campus Safety.

	 These procedures are used in conjunction with pro-
grams sponsored by the Office of Residence Life and 
the Academic Support Services Center.  The staffs 
of these offices provide personal safety awareness, 
sexual misconduct prevention, burglary prevention, 
and fire safety seminars for all incoming and current 
students.

    6.  Each crime that occurs on campus is filed and 
categorized for compilation reporting in accor-
dance with the law.  The Office of Campus Safety 
keeps mandated records for reporting certain crimes 
in compliance with the Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics 
Act.  These records are categorized and provided 
annually in the Campus Safety Information and 
Statistics Report.  These detailed statistics are also 
available on the U.S. Department of Education crime 
statistics Web site at www.ope.ed.gov/security.

    7.  The Office of Campus Safety maintains a close 
working relationship with all local police agen-
cies.  As part of this working relationship., criminal 
activity occurring on campus is reported to these 
agencies.  Through frequent contacts with police 
agencies, off-campus criminal activities and viola-
tions of penal law are monitored by the Office of 
Campus Safety.

    8.  Campus Safety personnel enforce New York 
state law and campus regulations regarding 
underage possession and consumption of 
alcoholic beverages, illegal drugs, and weapons.  
No alcoholic beverages are allowed in common 
areas of the College such as residence hall lounges 
and campus grounds.  Students of legal drinking 
age may have alcoholic beverages in their resi-
dence hall rooms as long as possession and use are 
consistent with the New York state law and College 
regulations.

	 Student organizations may request permission 
from the vice president for student affairs and 
dean of students to hold an event where alcohol 
is served.  At all such approved events, sponsoring 
organizations must comply with the New York state 
alcoholic beverage control laws.  The frequency of 
these events is controlled by the Office of the Vice 
President for Student Affairs and Dean of Students.

	 Illegal drugs are not permitted on campus; pos-
session and use of drugs may result in arrest and 
campus discipline.  Possession of firearms or other 
dangerous weapons is not permitted on campus.  
It is a violation of New York state law to possess 
weapons in residence halls even if residents are 
licensed to possess such weapons.

	 Violations of the New York state alcoholic beverage 
laws and New York state drug laws may result in 
arrest and campus discipline.

	 Utica College makes available to all students and 
employees of the College a substance abuse 
prevention program consisting of educational 
programs, counseling, and referral to off-campus 
agencies. For more information about such pro-
grams, see the “Drug and Alcohol Policy” section of 
the Student Handbook.

          * Policies and procedures outlined in this report are subject to 
change without notice

Crime Statistics

T         he campus safety staff at Utica College believes that an 
informed public is a safety-conscious public.  The following 

calendar year statistics are provided in compliance with the 
Jeanne Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act.

These statistics reflect a College population of approximately 
3,000 students and 700 employees.

If you have any questions, please contact the vice  
president for student affairs and dean of students at  
(315) 792-3100.

On-Campus Incidents Reported to Campus Officials
The first figure in each column represents total on-campus incidents; the 
second figure represent incidents that occurred in the residence halls.

2006 2007 2008

Murder / Non-Negligent 
Manslaughter 0 0 0

Negligent Manslaughter 0 0 0

Sex Offense

Forcible 2/2 2/2* 2/2

Non-Forcible 0 0 0

Robbery 0 1/0 1/0

Aggravated Assault 2/1 1/1 3/1

Burglary 4/4 2/2 4/4

Motor Vehicle Theft 0 0 0

Arson 0 1/1 1/0

Bias-Related Crime 0 0 0

2006 2007 2008

Liquor Law Violations 102/0 108/0 138/0

Drug Law Violations 8/0 13/0 25/0

Illegal Weapons Possession** 0 0 2/0

The first figure in each column represents total persons referred for disciplinary 
action; the second figure represents number of arrests for these violations.

* 	 In previous reports, this figure was reported as 3/2. This was an  
inadvertent misprint; 2/2 is the accurate figure.

**	  In both instances, the weapon involved was identified as a pellet gun.

Off-Campus Crime
Crime in the above categories reported by local police or known 
to College officials that occurred in the areas adjacent to campus 
included 3 burglaries and 1 drug law violation in the areas adja-
cent to Utica College in 2008. In 2007, local police reported 1 liquor 
law and 1 drug law offense in the areas adjacent to Utica College. 
Local police reported 2 burglaries, 1arson, and 1 drug law violation 
in the areas adjacent to Utica College in 2006.  Both the 2006 and 
2007 off-campus offenses involved only individuals who were not 
members of the Utica College community. The campus is located 
in more than one jurisdiction; this data is from the jurisdiction that 
reported in 2006, 2007 and 2008 (Utica). There were also alcohol 
law violations by Utica College students on public property that 
were referred for disciplinary action, four in 2006 and one in 2008.


