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To:

Student Name, Banner ID#
From:

Faculty member
Re:

Academic Dishonesty

Date:

Date
This letter is to inform you that on (date) in (class/setting) you (details of student action – i.e. “plagiarized your term paper,” “cheated by using your cell phone,” etc.) which violates Utica University’s policy on Academic Honesty, which can be found in the course catalog.
As a result of your actions, you will receive/are asked to (details of sanction – i.e. “an F on the assignment,” “must redo the paper,” etc.) 
A copy of this letter is being sent to the Office of Academic Affairs. If this is the first such offense no further action will be taken, although the letter will remain on file in the Office of Academic Affairs and specific academic programs may impose additional sanctions. The Provost will refer any repeat offense, or any particularly egregious first offense, to the Academic Standards Committee for further review. It is possible that the committee may recommend a more severe penalty than that assigned above.

If you wish to appeal this sanction, you must do so in writing to the Academic Standards Committee within seven (7) days of the date of this letter by going to the Academic Appeals Portal here: https://www.utica.edu/academic/appeals.cfm. You are encouraged to consult your Success Coach to help write your appeal. The Center for Student Success is in Room 117 Hubbard Hall, or you may contact studentsuccess@utica.edu, 315-223-2555. 
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